


NONAPPROPRIATED FUND POSITION DESCRIPTION JOB TITLE: Security Guard POSITION
NUMBER 01-0117 JOB SERIES: 0085 PAY LEVEL: NF-1 Summary of Duties:
Performs assignments on a patrol basis or at a fixed post (vehicle or foot), with responsibility for enforcing security
measures. Patrolling areas may include exchange facilities, retail store, warehouse and/or other buildings under
MWR jurisdiction.
Patrols and monitors through surveilance equipment assigned area by checking for breaches of security such as
unauthorized personnel, shoplifting, attempted entries or other acts affecting the security of the facilities. Makes
periodic reports concerning the security and advises supervisor and/or other designated individual of any unusual
occurrences. Prepares statements and/or reports concerning unusual incidents.
Controls personnel access by checking identification to insure only authorized persons are permitted on the
premises. May inspect the contents of packages, lunch boxes and other containers being removed from the buildings
to assure only authorized items are being removed.
As assigned, checks and test alarms to ensure they are working properly.
Performs other related duties as assigned.
Minimum Qualifications:
Must have knowledge of specialized operating requirements, methods and procedures used in safeguarding facilities.
Six months of experience is preferred.


